Gowrie Care Limited

CONDITIONS OF SERVICE

RELIEF ASSISTANT SUPPORT WORKER


Hours:	No guaranteed hours, work on a casual ‘as and when required’ basis, to cover for holidays/sickness. (Full-time hours 39 per week.) Hours to be worked on a shift basis in accordance with the project rota which will be designed to ensure that staff are on duty at times which suit the needs of the residents of the project.  This may include weekend and evening work.

Sleeping In:	The Assistant Support Worker may be required to undertake sleep-in duty in accordance with the project rota.  Hours on sleep-in duty are not counted towards normal weekly hours.  Payment will be made at NJC rates £31.09 per night.  The sleep-in allowance covers overtime of up to ½ hour on night time call out.

Waking Nights:	Relief Staff may be required to undertake night duties, payment will be at time and a third for hours worked between 10.00pm - 7.00am.

Pay:	Relief Staff are paid on an hourly rate: -

		Relief Assistant Support Worker 		-  £6.57 per hour

Pay is paid monthly, one month in arrears directly into your bank account of your choice.  

Annual Leave:	Relief Staff accrue annual leave entitlement for any relief work carried out.  We will calculate this leave entitlement on the basis of your average earnings over a 13 week period and this will be paid into your bank account quarterly.  

	This is in accordance with legislation requirements and does not imply you are an employee of Gowrie Care Ltd.

General:	The Organisation’s Conditions of Service are broadly in line with the National Joint Council for Local Authorities Service, Scottish Council, for Residential staff.

Responsibility:	Relief Assistant Support Workers are responsible to the Unit Manager for the Project. 

Rehabilitation:	If you have any criminal convictions please give full details on your application form.

Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions Order 1975).  Applicants are, therefore, not entitled to withhold information about convictions which for other purposes are "spent" under the provisions of the Act, and, in the event of employment, any failure to disclose such convictions could result in dismissal or disciplinary action by the Organisation. Any information given will be completely confidential and will be considered only in relation to an application for positions to which the Order applies.

Please note that all successful applicants will be subject to an enhanced Disclosure check through Disclosure Scotland.

HAVING A CRIMINAL RECORD WILL NOT NECESSARILY DEBAR YOU FROM WORKING WITH GOWRIE CARE LIMITED.  THIS WILL DEPEND ON THE NATURE OF THE POSITION, TOGETHER WITH THE CIRCUMSTANCES AND BACKGROUND OF YOUR OFFENCES.



Trade Union:	Employees have the right to join a Trades Union of their choice, if they wish, although Gowrie Care Limited do not recognise any Trade Union.  Staff Representative group is in place.

No Smoking Policy:	Smoking is prohibited in all projects and at Head Office.  Designed smoking areas are outside the buildings and should be out of view of service users.  Employees who are required to carry out their duties in buildings which are outwith the control of the organisation are jointly responsible for minimising their own exposure to risk factors such as passive smoking.

[bookmark: _GoBack]Applications:	Applications should be in writing using the enclosed application form.  Please note that all sections of the application form should be fully completed, attaching additional sheets where appropriate.  C.V.’s may only be included as additional information.
		
Envelope should be marked “Private & Confidential - 
and returned to:-	

Human Resources Department
Gowrie Care Limited,
1 Explorer Road
DUNDEE DD2 1EG
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